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1. cMNUlBIkargarpÊal'x¬Án 
/ñk®tUvEt®◊b'eyIgBIcMNUl®bcaMExkargarpÊal'x¬Ánrbs'/ñk.   
 ebIsinCa/ñkp∂l'e/ayeyIgBIcÒab'cMlgs∂IBIes\vePAKNnIrbs'/ñk rW r◊ykarN—cMenj nig xatenaH, /ñk mincaM◊c' e®bITMrg'mYyenHeT.  
 ebIsinCa/ñkminmanbJÇIkMNt'ehtu/aCIvkmµTaMgenHeT, /ñk®bEhlCa®tUve®bITMrg'mYyenHedImÒI®◊b'eyIg/MBI karcMNay nig cMNUlrbs'/ñk.  

/ñk®tUvEtcuHhtΩaelxaenAxagxñgTMrg'enH 
eQµaH/aCIvkmµ:            
eZ√IbJÇI®◊k'cMNUl®bcaM´z© Edl◊nmkBIkarlk'dUr rW kareZ√Iesvakmµepßg@:           
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®◊k'cMNUlkargarpÊal'x¬ÁÁn®bcaMEx $       

2. karkat'bnΩycMNay/aCIvkmµ 
ebIsinCa/ñkcg'◊nmkvijnUvkarcMNayelI/aCIvkmµrbs'/ñk, /ñk®tUvEtrayral'karcMNayelITMB‡rbn∂ nig e/ayGksar´nkarcMNayenHmkeyIg. (WAC 388-450-0085. 182-512-0840) 

 áe®CIserIskardkyk®◊k's∂g'da 100 dUl¬asMrab'karmineZ√IbJÇIcMNayrbs'áenATMB‡rbnÊab'.  (cuHhtΩelxaelIxñg®kdas) 

karcMNayeTAelI/aCIvkmµ./ñk/acTamTarmkvijnUvral'karcMNayelI/aCIvkmµedaykar/nuJÔat∂iBI esvakmµ®◊k'cMNUlkñ¨g®beTs(Internal Revenue Service, IRS) 
CamYynwgkarminrab'bJçËlEdl eyIgmin/nuJÔat∂ielIkarbJç¨HtM´lTMnajBicarNkicç. 
oTahrN —´nkarcMNayelI/aCIvkmµ: 
 sMParHe®bIsMrab'plitTMnij rW esvakmµ 
 sarZatuKImI, CI, nig sMParHp�t'p�g'epßg@sMrab'plitTMnij rW kareZ√Iesvakmµ 
 ®◊k'kMcI/aCIvkmµ(kar®◊k' nig eKalkarN—) 
 QñÁlkM´rkargarZnaKar  
 ´z¬esvacÒab', ´z¬KNeny¥, rW ´z¬/ñkCMnajepßg@eT\t 

 TIkEn¬gCYl nig esvakmµsaZarN: 
 karEzTaM®TB¥/aCIvkmµ 
 ®◊k'Ex nig ®◊k'QñÁÁl 
 karcMNayelIyanCMniHsMrab'/aCIvkmµ CamYynig Gksar 
 TUrs‡BÊ/aCIvkmµ 

oTahrN —´n®bB‡nÛepßg@EdleyIgminrab'bJçËlCakarcMNay: 
 esvabg'®◊k'kat'rMelas 
 karbg'®◊k'Zanaxus®tUv 
 karbg'®◊k'Zanar"ab'rgsuxPaB/ñk nig ®KYsar/ñk  

 ®◊k'Edle®t|msMrab'eBlcUlnivit∂n— 

 esvae®bI®◊s'®bB‡nÛsaZarN:pÊal'x¬Án( TUrs‡BÊ, /K�isnICaedIm) 
 ´z¬QñÁÁlpÊH rW ´z¬kicç®Bme®B|ge/ayxçI®◊k'pÊHrbs'/ñk 

 karcMNaypÊal'x¬ÁnelIsaCIvkmµ(kareZI√IdMeNIreTAeZ√Ikar, sMel\kbMBak')  
 karcMNayelIyanCMniHEdlKµanGksartagsMrab'®◊k'suTÛ nig /ahar 

oTahrN —´nGksartagelIkarcMNayelI/aCIvkmµEdl®tUv◊n/nuJÔat∂i: 
 vik‡yb‡®tkarTamTarelIkarcMNay 
 r◊ykarN—ZnaKarmYym∂g@ Edl®tUvKñaelIkarTamTar®◊k'cMNay 

 r◊ykarN—mUlbÒTanb‡®tZnaKarmYym∂g@ Edl®tUvKñaelIkarTamTar®◊k'cMNay  

 r◊ykarN—cMnYn Em"l( Mileage Logs) 
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3. karcMNay 
raybJÇIkarcMNayelI/aCIvkmµrbs'/ñksMrab'ExnImYy@. emIlkarENnaMenAelITMB‡rTI1 sMrab'B‡tmanelIkarcMNayelI/aCIvkmµ nig /√IEdleyIgminrab'bJçËlCakarcMNayelI/aCIvkmµ. 
raybJÇIbEnΩmenAelI®kdasepßgeT\tebIsinCacaM◊c'. 

kalbriecœT bg'eTAe/ay ®bePTcMNay elxEskZnaKar cMnYnEdl◊nbg' 
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4. cMnYnrg√as'Em"lelI/aCIvkmµ 
bMeBjB‡tmancMnYnEm"lsrub®bcaMExxagelIenH ,ehIyPaÇb'mkCamYynwgGksarEdltage/aycMnYnEdl/ñkTamTarenaH./ñk®bEhlCa®tUvdak'mkCamYynUv r◊ykarN—cMnYnEm"lrbs'/ñk rW 
bMeBjEpñkxage®kamenH. raybJÇIbEnΩmenAelI®kdasepßgeT\tebIsinCacaM◊c'. 
ebIsinCa/ñkTamTareTAvijnUvkarcMNayelIyanCMniH, /ñk®tUvp∂l'e/ayeyIgnUvPs∂¨tag´nkarcMNayenaH.eyIg®bEhlCaesñIrsMuGksarbEnΩmedImÒIbJÇak'BIkarcMNayelIyanCMniHsMrab'/aCIvkmµ. 
emIlhttp://www.ofm.wa.gov/policy/10.90a.pdf sMrab'/®tasMNg´nrg√as'Em"lnaeBlbcç¨bÒnñ. 
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sUm/aneday®bug®by‡tñ nig cuHhtΩelxamuneBlnwgep∆IrlixitbJÇak'enH: 
 áyl'dwgzamanEtesck∂IbJÇak'karcMNayb"ueNˆaHEdlnwg/nuJÔat∂ieyagtamcÒab'kmµviZI. 
 áyl'dwgzaB‡tmanEdl®tUvp∂l'e/aykñ¨gkMNt'ehtuenH®bEhlCab"HBal'dl'KuN®beyaCn—rbs'á. 
 á®bkascMeBaHmuxcÒab'za B‡tmanEdl◊ne/ayenAkñ¨gkMNt'ehtuenHBitCa®twm®tUv nig Cak'lak'tamkarsarPaBesµaH®tg'rbs'á. (b∂Inig®bBnÛ®tUvcuHhtΩelxaTaMg/s'KñaebIsinCaenACamYyKña) 
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http://www.ofm.wa.gov/policy/10.90a.pdf

